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Industrial Training - Observation and Report
Guide
Guide 01 | Industrial Training

Aim
To document the training and explain the functions and coordination of the establishment in a properly
arranged report.

Principle
• The activity covers an industrial establishment or an approved research laboratory. The report explains its

sections, functioning, products or research activities, approvals and coordination, using observations
from the actual training.

• A training or project report links the stated objective to documented activity, observations and
conclusions.

• Report only work actually completed and protect confidential institutional and patient information.

• Industrial training may take place at the end of Semester 5.

Materials and Apparatus
• Approved itinerary or training plan, site supervisor, permitted process diagrams and a dated activity log.

• Supervisor-approved plan, institutional instructions, observation log and permitted supporting records.

• Report-writing software and a dated activity log.

Method
1. Confirm the approved establishment, supervisor and scope of the training.

2. Prepare a department-wise observation sheet before attending.

3. Record the role of each section and how materials, information or work move between departments.

4. Identify the product range or research areas and the approvals explained by the host.

5. Document examples of quality checks, interdisciplinary coordination and contribution to society where
observed.

6. Write a structured report and have factual or confidential material checked before submission.

Industry Observation Areas
Material receipt and stores
Observe receipt, identification, quarantine/release status and storage controls without reproducing
confidential inventory data.

Production and packaging
Trace the broad sequence from approved materials through processing, in-process checks, packaging and
reconciliation.
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Quality control and quality assurance
Distinguish testing activities from quality-system oversight. Record the demonstrations of documentation,
deviations, change control or release explained by the host.

Utilities and support
Identify the purpose of water, air-handling, maintenance, safety and waste-management services actually
shown.

Products and approvals
Describe the permitted product categories, dosage forms and approvals named by the host. Preserve the
exact approved scope rather than inferring unobserved capabilities.

Research Laboratory Observation Areas
Departments and coordination
Describe each department visited and the movement of research questions, specimens or analytical
information between them.

Research contribution
Record the research themes, services, training or public benefits explained by the host. Separate completed
achievements from future plans.

Report Arrangement
Opening pages
Title, student and institution details, establishment, visit/training dates, acknowledgement and contents.

Main report
Introduction, objectives, establishment overview, department-wise observations, permitted process flow,
approvals explained and learning outcomes.

Closing pages
Discussion of coordination, conclusion, permitted annexures and the attendance or host confirmation
requested by the institution.

Submission Check
Final review
Use actual observations, consistent dates and clearly labelled figures. Exclude trade secrets and restricted
documents. Check the institution’s required format and copies.
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Observation Record
Complete this record using actual laboratory findings or the provided teaching data.

Observation / parameter Record / finding

Date ________________________________

Section visited ________________________________

Function observed ________________________________

Permitted evidence ________________________________

Learning outcome ________________________________

Calculations and Interpretation
• Summarize the actual dates and activities. The supplied course description does not prescribe a 45-day or

150-hour duration for this activity.

Result
Present the completed activity log, learning outcomes and report prepared from actual work, with the
required supervisor confirmation.

Finding: ___________________________________________________________

Conclusion: ________________________________________________________

Precautions
• Use actual attendance and findings rather than invented completion records.

• Obtain permission for institutional material and remove identifying patient details.

• Verify the submission requirements in the supplied course instructions and the institution.

Viva Questions
1. How does a site report differ from a general description of an industry?
It records the departments actually visited and ties each explanation to dated observations from that
establishment.

2. What makes a report reproducible?
A clear objective, documented method, traceable observations and a conclusion supported by those
observations.

3. Why distinguish observation from interpretation?
The reader needs to know which statements are directly recorded and which are reasoned explanations.
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